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“Individual commitment to a group effort -- that is what makes a team work, a company work, 

a society work, a civilization work.” --Vince Lombardi 

 

As the Summer Seminar approaches, AAPi has many important deadlines – none more so than the declaration 

for candidacy to serve on the AAPi Board.  “Without involvement, there is no commitment. Mark it down, 

asterisk it, circle it, underline it.”--Stephen Covey   

 

Running for a position on AAPi’s board should not be an easy decision --- you should review whether you 

have the time and drive to dedicate to serve the members of AAPi.  “Strategy is all about commitment. If what 

you're doing isn't irrevocable, then you don't have a strategy -- because anyone can do it... I've always wanted 

to treat life like I was an invading army and there was no turning back.” --Troy Tyler.   

 

One person cannot do the work by himself. “Unless commitment is made, there are only promises and hopes... 

but no plans.” --Peter F. Drucker   

 

One person cannot improve or change the direction of AAPi by himself.  It takes teamwork and a commitment 

to improving our organization for us all to benefit.  “The three great essentials to achieve anything worthwhile 

are, first, hard work; second, stick-to-itiveness; third, common sense.” --Thomas Edison    

 

But, while the Board members have to be certain that they have the dedication and commitment to serve and 

the price is high, the rewards of serving on the Board are higher! “The quality of a person’s life is in direct 

proportion to their commitment to excellence, regardless of their chosen field of endeavor.” --Vince 

Lombardi 
 

So I challenge each of you to review the available positions on the Board; select one; and declare your 

candidacy.  If you decide not to run for office, then consider serving as a Committee Chair or serving on a 

committee.  Being involved in AAPi will ensure its continued excellence and growth.  

 

 

“I will demand a commitment to excellence and to victory, and that is what life is all about.” --

VinceLombardi 
 

 

MESSAGE FROM THE PRESIDENT 

 

GET INSPIRED, BE DEDICATED AND PARTICIPATE IN APPi 

CATHY DAVIS, ACP 
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AAPi’S  
Newest Members 

REGION I 
Laura Claussen 

Belinda K. White 
Karen Ray 

Leeanne Price-Woosley 
Kineshia Collins 

Lauren Bunn 
 

REGION II 
Rena John Russell, CLA 
Amandon Strickland 
Kimberly T. Mulder 

 
REGION IV 
Tena Alford 

MEMBERSHIP NEWS 

D o you realize what a privilege it is to be a member of a paralegal 
association?  To be a member of the Alabama Association of 

Paralegals, Inc. (AAPi) is an opportunity for many benefits including a 
subscription to the NOVUS, the official publication of the Alabama 
association.  You also receive access to the “members only” section of the 
official website (which includes the job bank), networking with others in the 
paralegal profession and world-class training opportunities with the state 
association, which is an affiliate of the National Association of Legal 
Assistants (NALA) where training opportunities are almost unlimited. 
 
Membership is very inexpensive.  Annual fees are listed below.  For more 
information about membership please contact me at the address below or go 
to the AAPi website: http://alabamaparalegals.net. 

 
Active  $60 Open to any individual residing in or actively employed as 

a paralegal in Alabama and meets other requirements.  This 
is the only level of membership with voting privileges. 

Associate $45 Open to any individual employed as a paralegal but has not 
yet satisfied the requirements of an Active membership. 

Student  $40 Open to students in good standing at an institutionally 
accredited school pursuing a paralegal course of study. 

Sustaining $90 Open to firms, associations, corporations, educational 
institutions or other entities endorsing the paralegal 
profession. 

 
Share this information with your co-workers and others who may be eligible 
for membership and let’s grow AAPi.  You’ll be glad you did. 

Wanda Dimon 
Second Vice President-Membership 

wdimon@ebsco.com 
205-408-4895 

SAVE THE DATE  

& 

WE’LL SAVE YOU A SEAT 

AAPi’s Annual Meeting and  

Summer Seminar 

Orange Beach- August 9th-11th  

Details Coming Soon 

mailto:wdimon@ebsco.com
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This group will  be 

renowned in the 

AAPi annals as 

having an 

absolutely stellar 

attitude when they 

might otherwise 

have been entitled 

to an old-fashioned 

southern hissy-fit.   

AAPi Winter Seminar 2013—Recap 

Tips & Tricks 

Those of you who 

attended the Winter 

Seminar in Huntsville this 

February will agree that 

Ranelle’s maiden voyage 

was a huge success.  The 

attendance was great as 

were the speakers and 

their presentations.    Our 

g e n e r o u s  v e n d o r s 

provided wonderful door 

prizes and other items at 

their tables which we all 

enjoyed.  I like to call it 

professional Trick-or-

Treating except there 

were only treats. Our 

AAPi members and guests 

experienced a great time 

getting to know each other 

a n d  r e n e w i n g  o l d 

acquaintances.  This group 

will be renowned in the 

AAPi annals as having an 

absolutely stellar attitude 

when they might otherwise 

have been entitled to an 

old-fashioned, southern 

hissy-fit.  AAPi paralegals 

are nothing but class even 

when they’re hungry.  If 

you know what I’m 

referring to, then you are 

no doubt smiling as you 

read this. Article.  If you 

don’t know, then you 

missed a really good time. 

 

You’ve just received a CD or maybe several CDs 
full of hundreds of documents, photos, videos 
and other items produced by the defendants 
and you need an index of what is on the CD.  
This can be done in moments with this trick. 

 

With the directory open on your screen follow 
these keystrokes: 

 

 Control A (to select the entire contents) or 

manually select the items with either Shift/
Click or Control/Click; (NOTE:  if it is a 
really large list, you may want to break it up 
doing this in sections.) 

 

 After your selection is made, Shift/right 
click, Select “Copy as Path” 

 

 Paste into your word processing document 
(Word, Word Perfect, Excel, etc.).   

 Using the newly pasted list, highlight/select 
up to the name of the document, photo, 
etc., then copy Control C). 

 Choose the “Find/Replace” option in 
whatever program you are using and paste 
what you just copied, leaving the replace 
box blank.  This will delete the path info and 
replace it with nothing, thereby leaving you 
with just the name of the document, photo, 
etc.  

 You can repeat #6 to remove the file 
extensions or leave them to identify the 
format of the item. 

 
Special thanks to Chris Gray, Technical 
Support Specialist, Cunningham Bounds, LLC 
for providing this helpful tip. 

We are on the Web! 

Alabamaparalegals.net 

Whether you are looking for news of what 
AAPi is doing in communities, searching for a 
new job, or wanting to chat with other 
paralegals on issues or projects, don’t forget that 
AAPi’s website is a great source. 
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Ideally, you work on 
one matter at a time 
with only materials 
relating to that one 
matter on your desk. 
The key here is 
'ideally.'  

This principle might work in a perfect 
world, but the legal environment is far 
from perfect. A paralegal's real world 
includes deadlines, chaos, interruptions, 
emergencies (actual and imagined), last 
minute projects, trials and, worst of all, 
other people's disorganization. 

Piles, often not of our doing, become 
part of the landscape of your desk. You 
start one project, another is dumped on 
you, then another, and eventually you're 
working in layers. It's amazing that para-
legals remain productive at all. If it were-
n't for our innate abilities to organize 
and prioritize...as well as jug-
gle...productivity would be nonexistent. 

What can you do to deal with this mad-
ness? Here are 10 tips that will help you 
remain organized through the chaos and 
come very close to having only one file 
on your desk at a time: 

1. Place files in an incline file sorter. In-
stead of piling files on top of each other 
so that you can barely tell one from the 
other, stand them in an incline file sorter 
on or near your desk. With this simple 
organizational tool, you'll be able to lo-
cate files in a snap. This is particularly 
helpful for files you'll be working on in 
the next day or so. 

2. Take only what you need to get the 
job done. Encourage fellow workers (as 
in the attorney(s) you work with) to give 
you only as much of the file as is neces-
sary to complete an assignment. For 
instance, you don't need the client's 
entire red rope file to schedule three 
IME's in that Work Comp case. If you 
have a deposition to summarize, you'll 
probably only need the transcript. 

3. Try to control when you're given 
work. Receiving work all day long as the 

spirit moves your boss is inefficient. In-
stead, try to schedule regular meetings 
with your boss, such as first thing in the 
morning and/or immediately after lunch. 
At those meetings, you should receive 
work assignments, discuss any assign-
ments you are working on, etc. 

4. Create temporary files. If an assign-
ment is accompanied only by a loose 
letter or document, make a temporary 
file for it. Use a Sharpie to write enough 
information on the label or on the front 
so that the item can be easily identified 
and won't be lost in the next wave of 
files that appear on your desk. Put this 
temporary file in the incline file sorter 
until you're ready to work on it. 

5. Become an instant decision maker. 
When an assignment, a document or a 
file comes into your office, decide imme-
diately how to deal with it. Never place 
it in the 'put it here for now' pile. That 
pile will just continue to grow.  

If whatever you've been given to do 
won't take long, take care of it right then 
and there. You've already been inter-
rupted so you might as well complete 
the task before you go back to your 
work. If you don't need to do it immedi-
ately, put it away, or place it in the in-
cline file sorter. 

 Do you have a stack of professional 
journals, magazines and newspapers on 
your desk that you intend to read 'some 
day'? Unfortunately, the stack keeps 
growing and 'some day' never comes. 
Again, review those materials as soon as 
they come into your office. If there's an 
article you want to keep, tear it out and 
file it. If there's nothing of interest, 
throw the material away or recycle it. 
Remember that most of this information 
is available on the Internet should you 
need it so there's probably no need to 
keep articles. 

 6. Prioritize throughout the day. As 
work comes in, make a decision about 
when you will act on it. Don't just put it 
in a pile to think about later. If you allow 
the chaos to accumulate, it will quickly 
overwhelm you. The disorder may stop 
you from getting your work done be-
cause it's such a mess you don't know 
where to start. The perfectionist in you 
will just give up. It's easier to make a 
phone call or check your email than to 
figure what's in that swelling stack of 
papers and files. 

 7. Ask for clear deadlines. Your work will 
probably fall into one of three catego-
ries: do it right now, do it in the next few 
days and do it sometime in the future.  

•Do it right now. Close up what you are 
working on, place the material in the 
incline file sorter, and begin the new 
work. This interruption is not the most 
efficient but it's the way the real world 
operates. 

 •Do it in the next few days. Note the 
deadline in your planner or on your cal-
endar and place the file in the incline file 
sorter. 

•Do it sometime in the future. If some-
thing isn't due for a couple of weeks, 
you're probably safe to put it away in 
the file drawer. However, be sure to 
make a note on your calendar when the 
work has to be done and when you 
should begin working on it. 

 8. Never trust your memory! Take copi-
ous notes when someone gives you an 
assignment but do not use sticky notes! 
Sticky notes just multiply and either get 
lost or you become so accustomed to 
them that you don't even see them. In-
stead, use a shorthand notebook for 
your notes. Begin a fresh page every 
day, placing the date at the top. On the 
left side of the line, write the name of 
the client, client number, or whatever 
information you need to identify the 
work you'll be doing. On the right side of 
the page, make your notes.  

 

What can you do to end this madness?  

Here are 10 tips that will help you 

remain organized through the chaos ... 
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Again, be sure to ask for clear deadlines. 
If you do receive an assignment with a 
deadline of two or more weeks away, 
you’ll probably want to put the file away 
so that it's not taking up space on your 
desk for days on end. Be sure to enter a 
reminder on your calendar for the date 
you need to begin working on the pro-
ject. Never put a file out of sight in a 
drawer without a reminder to yourself to 
do that work. The adage 'out of sight, out 
of mind' applies when you're very busy. 

9. Get those files back to their 'owners'! 
As soon as you finish a project, move 
those files off your desk. Don't let them 
languish there for one minute more than 
you need them. If they can be closed, all 
the better. 

10. Establish routines. The importance of 
establishing routines for beginning and 
ending your work day can't be overstat-
ed.  

At the beginning of your day, review your 
list of work to do, retrieve the file you 
will work on first and get going. As other 
files come to you throughout the day, 
either put them in your file cabinet or in 
the incline file sorter. Remember that 
your floor and client chair do not qualify 
as file cabinets. 

At the end of the work day, consider 
what has to be done during the next one 
and make a quick list. No. 1 on the list 
should be the most pressing work, the 
work with a deadline. Prioritize your 
work this way.  

Then close up the work you're doing and 
either (a) leave the file on your desk or 
(b) put it in the incline file. You might flag 
it with a bright sticky note (a sticky note 
is a good thing when you're using it this 
way).  

 

Your desk will be cleared and you will not 
be welcomed by chaos and overwhelm 
when you begin the next day.  

Your challenge: Consider the 10 tips 
above and decide which you can incorpo-
rate into your daily routine. While you 
may never quite accomplish having only 
one thing on your desk at a time, you can 
minimize the chaos, disorder and confu-
sion by taking even one or two of these 
steps. Whatever you choose to do, 
you're bound to improve your workspace 
and increase your productivity. 

© 2011 Vicki Voisin, Inc. 
 
Vicki Voisin, "The Paralegal Mentor", 
delivers simple strategies for parale-
gals and other professionals to create 
success and satisfaction by setting 
goals and determining the direction 
they will take their careers. Vicki 
spotlights resources, organizational 
tips, ethics issues, and other areas of 
continuing education to help paralegals and others 
reach their full potential. She publishes a Paralegal 
Strategies, a weekly newsletter for paralegals and 
co-hosts The Paralegal Voice, a monthly podcast 
produced by Legal Talk Network.  

Cost per program is $35 and includes  
Lunch  and CLE credit. 

The ESI Roundtable is a community of local judges and lawyers who volunteer their time to 

help lawyers and legal support staff understand and navigate the complex world of e-

discovery through education, panel discussions and webinars. At each program, attendees 

will also be introduced and given the opportunity to discreetly evaluate highly-qualified e-

discovery service providers.  For more information, RSVP for programs or sign-up for 

membership, please contact Melissa Rogozinski at rogo@esiroundtable.org or (205) 873-

1234.  Please also visit our website at www.esiroundtable.org.  

2013 BIRMINGHAM ESI ROUNDTABLE 

ALL PROGRAMS AT BURR & FORMAN  

from 12:00 – 1:00 PM unless otherwise noted. 

  

Mar 14  Keeping Litigation Costs in Check:  

  Managing e-Discovery Through Cooperation 

Apr 11 Proportionality in e-Discovery 

May 16 Hold or Fold:   Knowing When to Keep  

  Technology In-house  or Outsource It 

Aug 15   David v. Goliath: Not Too “Small” for e-Discovery 

Sep 12 Daubert Does e-Discovery 

Oct 17   Governance/Compliance in e-Discovery 

Dec 5   Update in e-Discovery Case Law 

 

Speakers:  Honorable John Ott, Honorable John Carroll,  

Pat Ballard, Marty Burke, Marcus Chatterton, David Deusner,  

Lloyd Gathings, Justin Ladner, JT Malatesta, Allison Skinner,  

Paul Zimmerman 

2013 MOBILE ESI ROUNDTABLE 

ALL PROGRAMS AT HAMPTON INN & SUITES 

62 S. Royal Street  

from 12:00 – 1:00  PM unless otherwise noted. 

 

Mar 8   Proportionality in e-Discovery 

May 10   Meet & Confer 

Aug 9   Social Media 

Oct 11 Review, Production, Admissibility &  

  Defensibility in e-Discovery 

Dec 13 Update in e-Discovery Case Law 

 

Speakers: Honorable Sonja F. Bivins, Honorable Michael 
Youngpeter,  William E. Bonner, Betsy P. Collins, P. Russel 
Myles,  A. Clay Rankin, III, Allison O. Skinner,  Michael E. 
Upchurch 

mailto:rogo@esiroundtable.org
http://www.esiroundtable.org
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See page 10 for descriptions of AAPi 
Board positions, committee positions, 
and Declarations of Candidacy. 

FIND YOUR PLACE IN AAPi 

Everyone has something to contribute.  AAPi 

needs your skills and commitment to continue to 

grow and provide the network of information that 

can only come from our members.  Review the 

list of board and committee positions that make 

up the wheels of AAPi and carefully consider how 

you can be a part of the vehicle that keeps us 

going.  Everyone has something to contribute! 
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funds to donate for Parkinsons research. 

Dr. Ruth Rogers, Cindy McCarthy,  
Susan Weston, Nancy Payne 

Table of Decorations with Nancy 
Payne and Cindy McCarthy 

Wanda Loftin, Alina Soaring-Hawk, 
Brenda Cochran, Roxann Dyess 

At their February 2013 meeting, Region III held a “Chinese 

Auction” to raise funds for the 1st Annual Parkinson’s 

Fighter Walk in Alabaster, AL held on March 9th.  Region 

III’s contribution was an impressive $480.00.   

Blanca Wakeland won the 
Red White & Blue Basket 

Right:  Cathy Davis and Millie Hartzog, Alabaster Walk 
Below Left:  Susan and Rick Conger, Jeri Byrd, and Jenny Wilson participated in a Parkinson’s Unity Walk in New York City. 
Below Right:  Katherine Dearing, Cathy Davis, Ann Riley, Alabaster, AL 
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    Westlaw Pointers 

 

 

 

 
 

 

ISSUE:  You are asked to research the issue of whether, under 
Alabama law, an amendment to a pleading supplants the 
original pleading? This appears to be a pretty basic issue. 
 
STEP ONE:  RESTRICT DATABASE. You initially want to restrict 
your search to Alabama caselaw (therefore, click on the tabs for 
“Directory,” “All Databases,” “U.S. State  Materials,” 
Alabama,” “Cases,” “Alabama Cases”) 
 
STEP TWO:  INSERT SEARCH TERM.  I would initially use the 
search term amend! w/3 pleading! w/10 suppla!  You might try 
a different search term, which is fine.  My search term retrieves 
zero cases.  Therefore, I broaden my search term to amend! 
w/10 suppla!  This search retrieves 9 documents, none of 
which discusses the issue that I have been asked to research. 
 
STEP THREE:  EXPAND DATABASE.  If I am having trouble 
finding a case for the proposition that I need, then I search 
every case from every federal court (therefore, click on the tabs 
for “Directory,” “All Databases,” “Cases” under “U.S. Federal 
Materials,” “All Federal cases”).  I restrict my search to all 
federal cases rather than all federal and state cases.  I use my 
original search term amend! w/3 pleading! w/10 suppla!  
There are sixteen cases.  In looking at the cases retrieved, I note 
that number 13 (Gravitt v. Southwestern Bell Telephone Co., 
396 F.Supp. 948) states, “Under Texas law, amended pleading 
completely supersedes and supplants pleading which is 
amended.” 
 
STEP FOUR:  NEW SEARCH UNDER ALABAMA LAW.  The Gravitt 
decision stands for the exact proposition that I need, but is 
based on Texas law and not Alabama law.  However, the Gravitt 
decision has given me a new search term:  “supersede”.  So, 
let’s now go back to Alabama cases (therefore, click on the tabs 
for “Directory,” “All Databases,” “U.S. State Materials,” 
“Alabama,” “Cases,” “Alabama Cases”) and use our original 
search (but replacing the term supersede for supplant):  
amend! w/3 pleading! w/10 superse!  The very first case, Ex 
parte Puccio, 923 So.2d 1069 stands for the proposition “An 

amended complaint supersedes the previously filed complaint 
and becomes the operative pleading, unless it is subsequently 
modified.”  
 
REMEMBER:  If you are having difficulty finding an Alabama 
case that stands for the proposition for which you are 
researching, it is possible that courts may be using different 
search terms or “buzz words.”  Consider expanding your search 
to find these common search terms or “buzz words.”  After you 
have located such “buzz words,” research under Alabama law 
using the common search terms or “buzz words.” 
 
ISSUE:  You are asked to research whether an indefinite option 
to purchase a piece of property is violative of the Rule Against 
Perpetuities.  You don’t know much about the Rule Against 
Perpetuities, and therefore aren’t sure which search term(s) to 
use. 
 
STEP ONE:  RESTRICT DATABASE.   You initially want to restrict 
your search to Alabama caselaw (therefore, click on the tabs for 
“Directory,” “All Databases,” “U.S. State Materials,” Alabama,” 
“Cases,” “Alabama Cases”) 
 
STEP TWO:  INSERT SEARCH TERM.  I would initially use the 
search term "rule against perpetuities" /30 option /10 
purchase /10 property.  Only one case is retrieved (Dozier v. 
Troy Drive-In Theaters, Inc., 89 So.2d 537).  You immediately 
note that this is a 1956 opinion, and soon realize that the 
portion of this case dealing with the Rule Against Perpetuities 
(beginning on page 543) is lengthy. 
 
STEP THREE:  LOOK FOR MORE RECENT DECISIONS THAT HAVE 
CITED THIS CASE.  Click on the “C” at the top.  The “C” stands 
for “Citing References.”  You see that a federal court recently 
cited this case in Parsons & Whittemore Enterprises Corp. v. 
Cello Energy, 2009 WL 323081.  Notice how succinctly the 
Parsons decision summarizes the Rule Against Perpetuities 
under Alabama law. 
 
REMEMBER:  Federal court cases, to the extent they are 
analyzing state law, can provide a wealth of information on a 
particular state issue.  Don’t forget to utilize the federal court 
database in your searches.   
 
 

Bradley Sanders, Esq. 
Phelps Dunbar LLP 

 

This is excellent material 
whether you are an experienced 
paralegal or a beginner.   
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    Westlaw Pointers, cont. 

 

 

 

STEP ONE:  RESTRICT DATABASE.   You initially want to restrict 
your search to Alabama caselaw (therefore, click on the tabs for 
“Directory,” “All Databases,” “U.S. State Materials,” Alabama,” 
“Cases,” “Alabama Cases”) 
 
STEP TWO:  INSERT SEARCH TERM.  I would initially use the 
search term “XXX” (being the first name of the attorney) w/3 
XXXX (being the last name of the attorney) /255 impeach! 
w/255 bfi.   
 
REMEMBER:  If you know that an attorney worked on the 
appeal, and you know one or two general facts of the case, it is 
pretty easy to find the case because you can search the 
attorney’s name.   
 
ISSUE:  You are asked to find a case from the Southern District 
of Alabama involving a party whose last name is “Agee.” 
 
STEP ONE:  Click on the tabs for “Find and Print” (at the top of 
the page), “Find a Case by Party Name,” enter the name 
“Agee”, “click on the tab for “U.S. District Courts,” and finally 
go to “Alabama.”  This will retrieve every federal district court 
case in Alabama with a party named “Agee.” 
 
REMEMBER:  This is a quick method of finding a case when you 
know the name of one of the parties, and the name is unusual.   
 
ISSUE:  You are asked to prepare a summary judgment brief 
for a case in federal court in Alabama, and are looking for 
relevant caselaw concerning the standard for summary 
judgment. 
 
STEP ONE:  RESTRICT DATABASE.   You initially want to restrict 
your search to Alabama caselaw (therefore, click on the tabs for 
“Directory,” “All Databases,” “Cases” in “U.S. Federal 
Materials,” “District Court Cases Organized by Court of Appeal 
Circuits after 1944,” “U.S. District Court Cases for the Eleventh 
Circuit States”). 
 
STEP TWO:  INSERT SEARCH TERM.  I would initially use the 
search term "summary judgment” w/3 standard.  This search 
retrieves 6250 cases.  You notice that the fourth case (Colony 
Bank v. Hanover Ins. Co., 2011 WL 549459) discusses when 
summary judgment may be granted, i.e. the “standard” for 
granting summary judgment.” 
 

STEP THREE:  FIND THE TERM AND COPY WITH REFERENCE.  
Hit the “Term” button at the bottom of the screen.  Highlight 
the relevant “Summary Judgment Standard,” hit the “Tools” 
button at the bottom right of the page,” change it to “Copy with 
Ref,” hit “Go,” “Allow Access,” “Copy,” “Allow Access,” and 
then paste into your document.  You will note that the entire 
text has been pasted with the citation for the text.   
 
REMEMBER:  Copying with Reference can save a lot of time and 
will ensure that you are correctly citing to cases.   
 
ISSUE:  You are reading a brief prepared by another attorney, 
and it cites to a quotation that you want to review in the 
context of the opinion.  For example, the attorney cites McCay 
v. Drummond Co., Inc., 2011 WL 5438950, *9, for the 
proposition, “Courts in this circuit have recognized that the 
summary judgment standard is not appropriate in ERISA cases 
where ‘the district court sits more as an appellate tribunal 
than as a trial court.’”  You can’t find that quote. 
 
STEP ONE:  Go to the “Find and Print” tab, insert the citation in 
the “Find this document by citation” feature (top left of screen), 
and insert 2011 WL 5438950 
 
STEP TWO:  Search the ninth page (*9), and you can’t find the 
quotation.   
 
STEP THREE:  Click the “Locate in Result” tab at the top left 
hand of the screen, and type “Courts in this circuit have 
recognized that the summary judgment”, then hit “locate.”  
Then hit “Term” at the bottom of the page.  It will take you to 
the quote. 
 
REMEMBER:  There are easy ways to find a quote if you know 
the name of the case in which the quote is located.  

 

Bradley Sanders, Esq. 
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    Westlaw Pointers, cont. 

 

 

M i c r o s o f t  

ANOTHER EXAMPLE:  ISSUE:  You are asked to research “bad 
faith” in the insurance context.  You are told that there are 
two types of bad faith – bad faith refusal to pay and bad faith 
refusal to investigate. 
 
STEP ONE:  RESTRICT DATABASE.  You initially want to restrict 
your search to Alabama caselaw (therefore, click on the tabs for 
“Directory,” “All Databases,” “U.S. State  Materials,” 
Alabama,” “Cases,” “Alabama Cases”) 
 
STEP TWO:  INSERT SEARCH TERM.  I would initially use the 
search term “bad faith” w/20 investig! w/10 pay!  You note 
that in retrieved document #11 (National Ins. Ass’n v. Sockwell, 
829 So.2d 111), there is a broad discussion of bad faith under 
Alabama law.   
 
STEP THREE:  NEW SEARCH.  Modify your search to all federal 
and state cases in Alabama (therefore, go to therefore, go to 
“Directory,” “All Databases,” “U.S. State Materials,” “Alabama,” 
“Cases,” “Alabama State and Federal Cases”).  Type “bad faith” 
w/20 “two types”.  The very first case (State Farm Fire and Cas. 
Co. v. Agee, 2009 WL 1441537) provides a concise summary of 
Alabama law. 
 
ISSUE:  You are asked to research whether, under Alabama 
law, once a corporation admits the alleged tortfeasor is its 
agent and was acting within the scope of his or her agency, 
the torts of negligent entrustment, hiring, supervision, 
training and retention are subsumed by the negligence claim 
is subsumed by the negligence claim against the corporation? 
 
STEP ONE:  RESTRICT DATABASE.   You initially want to restrict 
your search to Alabama caselaw (therefore, click on the tabs for 
“Directory,” “All Databases,” “U.S. State Materials,” Alabama,” 
“Cases,” “Alabama Cases”) 
 
STEP TWO:  INSERT SEARCH TERM.  I would initially use the 
search term agenc! or "respondeat superior" w/20 negligent 
w/4 hiring or supervision or training or retention w/15 
subsum!  You might try a different search term, which is fine. 
My search term retrieves zero cases.  Let’s pretend that you try 
additional search terms and still can’t find any cases. 
 
STEP THREE:  EXPAND DATABASE.  Because the question 
presented is so specific, I would search caselaw from every 
jurisdiction (therefore, click on the tabs for “Directory,” “All 

Databases,” “Cases” under “U.S. Federal Materials,” “All 
Federal and State Cases”).  However, because I want to restrict 
my search to Alabama cases, I would modify my search term 
slightly to alabama /99 agenc! "respondeat superior" /20 
negligent /4 hiring supervision training retention /15 subsum!  
One case is retrieved, Poplin v. Bestway Express.  This case 
expressly notes that Alabama courts have not ruled on the 
issue, and that there is a split among the jurisdictions on the 
issue.  Poplin explains the two opposing arguments, which can 
be used to formulate your argument on the issue. 
 
REMEMBER:  Just because Alabama has not ruled on an issue 
does not mean that you will be unable to find support for your 
position from cases in other jurisdictions. 
 
ISSUE:  You are asked to research and write a memo about the 
“Nationwide Cooperative Agreement.”  You know nothing 
about this Agreement. 
 
STEP ONE:  SEARCH.  Because you know nothing about the 
Nationwide Cooperative Agreement, you broadly search, in all 
federal and state cases, “Nationwide Cooperative 
Agreement” (therefore, click on the tabs for “Directory,” “All 
Databases,” “Cases” in “U.S. Federal Materials,” and “All 
Federal and State Cases”).  You type in the search term 
“Nationwide Cooperative Agreement”, and not one single case 
is retrieved. 
 
STEP TWO:  MODIFY SEARCH DATABASE.  You have access to 
law journals, which are articles written by law students, 
professors, and others. Let’s try this database (therefore, click 
on the tabs for “Directory,” “All Databases,” “Law Reviews” 
under “Legal Periodicals & Current Awareness,” “Journals & 
Law Reviews).  Type in “Nationwide Cooperative Agreement”. 
Seven documents are retrieved discussing this agreement. 
 
REMEMBER:  Law Journals are a good source for finding 
background information on a particular topic, and they 
generally contain citing references to caselaw on the topic.   
 
ISSUE:  You are asked to find a decision on a case on which an 
attorney worked many years ago.  He can’t remember the 
name of the case, but he knows it involved BFI, and dealt with 
impeachment. 

 

Bradley Sanders, Esq. 
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ALABAMA ASSOCIATION OF PARALEGALS, INC. 
Patti S. Strickland 

Nominations & Elections Chairperson 
Post Office Box 1347 

Mobile, Alabama 36633-1347 
Telephone:  251/344-8181 
Facsimile:   251/344-6629 

Email: patti@sshlawpc.com 

 

CALL FOR DECLARATIONS OF CANDIDACY 
 

OFFICIAL NOTICE REGARDING ACCEPTANCE OF DECLARATIONS OF CANDIDACY 
 

AAPi’s election of officers is held each year at its annual meeting in August.  Along with this notice you will 

find the requisite form to declare candidacy for office.  You may also find the form on AAPi’s website.  If you 

wish to be placed on the slate of candidates for office for the 2013-2014 fiscal year, please complete the form 

and submit it to Patti Strickland, Nominations and Elections Chairperson.  Declarations of Candidacy must 

be received by the deadline of June 11, 2013, unless postmarked on the deadline. 
 

In fairness to all candidates, late declaration forms will NOT be accepted.  NO EXCEPTIONS.  The 

following standards of timeliness according to method of delivery will apply: 

 

HAND DELIVERY   Your form must be received by the Nominations & Elections Chairperson on or 

before June 11, 2013. 

 

EMAIL    A declaration form sent by email must be received on or before the close of 

regular business hours on June 11, 2013. 

 

FACSIMILE   A declaration form sent by facsimile must bear the receiving facsimile 

machine’s time/date stamp showing that it was received on or before the close 

of regular business hours on June 11, 2013. 

 

OVERNIGHT DELIVERY 

SERVICE (FEDEX, UPS, 

AIRBORNE, ETC.)  Declarations submitted by this form of delivery must be received by the 

Nominations and Elections Chairperson on or before June 11, 2013. 

 

REGULAR U.S. MAIL Declarations sent by U.S. Mail must bear the U.S. Postal Service’s postmark 

showing it was mailed on or before June 11, 2013.  If you have your law firm’s 

meter mail stamp on the envelope bearing the date June 11, 2013, but do not 

get it in the mail in time to get the Postal Service’s June 11, 2013, postal stamp, 

your form cannot be accepted. 

 

The Bylaws of the Alabama Association of Paralegals, Inc. outline the requirements and duties of each board 

office.  For your convenience in considering a candidacy for a board position, we are presenting here the 

duties and requirements for each position. 

mailto:patti@sshlawpc.com
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FIRST VICE PRESIDENT 
 

This officer assists the President in any manner necessary to accomplish the goals of the association. 

 

Job Description:  Presides at meetings in absence of the President.  Follows up with those that have been drafted or volunteered for 

various association activities or tasks to ensure their timely completion. Chairs the Education Committee. 

 

SECOND VICE PRESIDENT-SEMINARS 
 

This officer coordinates educational opportunities for the membership. 

 

Job Description:  Makes all arrangements for educational seminars sponsored by the membership.  Arranges for speakers and semi-

nar locations. 

 

SECOND VICE PRESIDENT-MEMBERSHIP 
 

This officer distributes information about AAPi to prospective members and maintains official membership rolls for the Association. 

 

Job Description:  Sends out dues notices.  Receives membership applications and prepares membership packets for new members.  

Maintains membership database. 

 

SECRETARY 
 

This officer is responsible for preparing accurate records of what occurs at all meetings and maintaining past records. 

 

Job Description:  Must be a good listener and display ability to take accurate notes.  Must be able to prepare accurate synopses of 

important information. 

 

TREASURER 
 

This officer is responsible for maintaining accurate financial records of the Association. 

 

Job Description:  Works with accounting software to prepare accurate and timely financial reports.  Works with President to devel-

op and maintain annual budget.  Pays all bills and handles all banking transactions for the Association.  Works with First Vice Presi-

dent-Membership to remind members of dues and fees owed. 

 

NALA LIAISON 
 

This officer is responsible for maintaining contact and working closely with NALA as well as ensuring that AAPi complies with all 

requirements to maintain its status as a NALA Affiliate in Good Standing. 

 

Job Description: Must be a NALA member at the time of nomination.  Prepares and submits quarterly and annual reports to NALA 

as required.  Works with Treasurer to ensure that annual NALA dues are timely paid.  Works with First Vice President to ensure that 

the Association meets NALA’s educational requirements.  Works with Parliamentarian to ensure that bylaw changes are submitted to 

NALA for approval.  Works with President to ensure that our goals and projects are consistent with those of NALA.  Keeps member-

ship informed about news and programs.  Keeps NALA informed about AAPi activities.  Works with CLA Coordinator to obtain 

current information from NALA. 

 

REGION DIRECTORS 
 

These four officers oversee the activities for their assigned region of the State. 

 

Job Description: Plan and coordinate activities and meeting at the regional level for AAPi members in each of the four geographic 

regions. 
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Is  it just me or is anyone else already wondering where this year is going?  It 
seems as if I just finished packing away the Christmas decorations and now 

it’s already time to wonder if there really is any need for a new bathing suit 
considering it won’t be long before I’ll be pulling out the sweaters again.  At least 
that’s what I tell myself as I eat another cookie. 

Managing time can be a challenge.  My most common modus operandi is attempting 
to accomplish 36 hours of work, tasks, and errands in a 24-hour day.  Success has 
eluded me in this regard and for some reason the saying that the definition of 
insanity is repeating the same action and expecting a different result comes to mind. 

I’m a list-maker.  I make grocery lists, lists of places I need to go, lists of tasks to accomplish at work, lists of 
bills to be paid, lists of phone calls to make, lists of things I want to do to my home…well, you get the picture.  I 
like my pretty lists (sometimes I even rewrite them to make them neat) but I have to admit that if some of the 
time used making lists could be channeled into time used for actually accomplishing the things on the lists, I 
might be more productive…or have more time to make more lists.    

Whether you are a list-maker or have some other means of keeping yourself on task, the goal is to get the job
(s) done.  We all have the same number of minutes and hours in a day but how we use them determines 
whether we have any of that precious time left for our family, our friends and even for ourselves.  Managing 
our time allows us to have more choice in the way we spend the hours that are not already consigned to our 
careers and other non-negotiable obligations.  How do you do it?  Maybe you could send me a list of the things 
you do to manage your time? 

 

      FROM THE EDITOR 

The NOVUS is the official publication of the Alabama Association of Paralegals, 
Inc. This publication is published quarterly, and is a benefit of membership in 
AAPi. Subscriptions to the Novus are included in annual member-ship fees.  
 
To submit materials for publication in the NOVUS, please contact the Official 
Publication Editor, Jebbie Austin, at jra@cunninghambounds.com. Opinions 
expressed in articles and features herein are those of the author(s), and do not 
necessarily reflect the views of AAPi. The Editor strongly encourages the 
submission of materials for publication; however, the Editor reserves the right 
to edit material and accept or reject materials submitted.  

NOVUS 

Jebbie Austin 


