
   

about change.  Changes in 

lifestyles and changes within 

AAPi itself.  As you read 

Roxann’s article on the 

changes in her life and then 

the proposed changes with-

in the structure of AAPi 

and its image, be encour-

aged to embrace change 

and, even more, consider 

being a part of the change. 

 

It’s all good. 

Jebbie 

I’m one of those people who 

enjoys change.  Ask most 

anyone who has ever lived 

with me or visited my house, 

and even some who have 

worked with me.  My stand-

ard disclaimer is to turn on 

the lights before entering 

any room in my home be-

cause maybe things were 

one way when you walked 

out but that does not mean 

they will be that way when 

you walk back in.  I love a 

new view.  

 

Often we are reluctant and 

even fearful of change.  We 

get comfortable with the 

way things are and then 

someone comes along and 

wants to change the way we 

do things or maybe circum-

stances leave us no choice 

but to change.  Sometimes 

it’s good.  Sometimes it’s 

not.  But you can’t know 

the difference unless there 

is a change and the possi-

bilities of what you might 

miss are endless.  Does 

anyone want to go back to 

the “big hair” of the 80s, 

those huge plastic curlers 

of the 70s that we slept in 

to make our hair straight, 

or the 60s regime of sitting 

in curlers under a hooded 

hair dryer for an hour?  

How about manual type-

writers instead of laptops 

or tablets? Leisure suits? 

We need change to make 

things better. 

 

This issue of NOVUS is 

MAY 2015 

NOVUS 
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“I have looked in the mirror every morning and asked 
myself: ‘If today were the last day of my life, would I 
want to do what I am about to do today?’ And whenever 
the answer has been ‘No’ for too many days in a row, I 
know I need to change something.”   

Steve Jobs 

May 2015 
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In July, 1982 a group of forward thinking legal assistants formed the Alabama Association of Legal Assistants, 
Inc.  Through the years, the legal assistant profession changed and grew.  Our association also grew.  In 2003, 
we changed our name to the Alabama Association of Paralegals, Inc. and developed a new logo. 
 

"Continuity gives us roots; change gives us branches, letting us stretch and grow and reach new 
heights." ~ Pauline R. Kezer 

 
As AAPi continues to deepen its roots in the Alabama legal community, the Board of Directors also recognizes 
the need for change.  I'm excited to be able to tell you about three upcoming changes. 
 
The first change involves a restructuring of the Board of Directors and committee chairs.  In an effort to 
minimize the overlap in duties and reduce expenses associated with the Board, we have decided to consolidate 
some positions.  We will be reducing the number of committee chairs from eleven down to three.  The details of 
the restructuring are outlined in Sonya Graves' article "AAPi Board - Restructured." 
 
In order for these changes to take effect, the members will be asked to vote on numerous changes to the Bylaws 
at the annual meeting August 15, 2015.  It is very important that each member review the changes and vote 
either in person at the annual meeting or by proxy.   
 
Speaking of the annual meeting, we will be unveiling a NEW LOGO at the Summer Seminar and Annual 
Meeting!!!  We are very excited about the new logo.  Join us at the Friday night Luau and be one of the first to 
see the new design.  The design symbolizes AAPi's focus on growing, reaching new heights and pointing toward 
the future.   
 
I would like to thank the Board for their hard work and research during the development of the new logo.  It 
was a long process that began in October and was finalized in April.  A special thanks to Kenny Johnson for his 
creativity and patience during this process. 
 
That brings us to change number three.  Each year following the annual meeting we have the installation of 
officers on Saturday evening.  This year there will not be any activities planned for Saturday evening, so 
following the annual meeting you will have the rest of the day to enjoy the sun, sand, and other fun activities 
offered in the Orange Beach area.  The installation of officers will be held during the Sunday breakfast.  
Information on the Summer Seminar and Annual Meeting is included in this issue of NOVUS. 
 
AAPi continues to grow and change.  We look forward to hearing your comments on these new changes and any 
ideas you may have on how AAPi can better serve its members. 

          Julie 
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By Roxann Dyess, CP,  
Lifetime Member of AAPI 

 
Out of the blue, I got a call from Jebbie Austin, the Editor of this excellent publication, who asked if I 
would write an article about my retirement from the legal field.  She called my house, but, of course, I 
wasn’t there.  My husband, JD, gave her my cell number explaining that was the best way for her to 
catch me.  As you might have guessed, I don’t stay home very much in my retirement mode.  I have 
volunteered – or have been volunteered – for various positions and projects since I retired in July of 
2013. 
 
Every Monday, I drive across Mobile Bay to Westminster Retirement Village in Spanish Fort, AL to help 
a 97 year old lady complete a miniature house that she started building over 30 years ago!  It is a 
replica of the Governor’s Mansion in Williamsburg, VA, so everything in the miniature house must 
match the pictures in her book.  I am hoping this “job” will be coming to a close soon!  I have my own 
miniature projects I need to be working on! 
 
Last summer, I was asked to help paint a mural on the side of a building in downtown Mobile.  The 
building turned out to be 80 feet long!!!!  It houses the Delta Bike Project, a non-profit organization that 
allows low-income and homeless individuals to “earn” a bike so that they have some mode of 
transportation.  The DBP also teaches bike safety and bike repair to the general public as well as bikes 
at a reasonable price.  I worked almost every day for 3 weeks in the heat of the summer climbing 
scaffolding and getting the best tan I’ve ever had in my life!  A total of 25 artists contributed to the 
mural that depicts our coastal community. 
 
I got involved with the mural project through some of my art buddies.   In the last few years, I joined the 
Mobile Art Association and was elected to the Board as Secretary, then First Vice President, and as of 

last month, the incoming President.  Some of the people I’ve 
met through the Art Association ride bikes on a weekly basis, 
so I started riding with them on Saturday mornings as part of 
the “Stop and Smell the Roses” Riders!  That means we ride at a 
slow and leisurely pace around 10 to 12 miles per hour for a 
distance of about 18 miles.  It has been great being outside 
getting some exercise!  We also go on out of town trips from 
time to time, most recently to ride the Longleaf Trace in 
Hattiesburg, MS – we did 31 miles that day! 
 
Last August as the mural painting was coming to a close, I 
joined a co-op art gallery in downtown Mobile – Cathedral 
Square Gallery.  Being a co-op means that each artist pays rent 
and a commission on sales to the gallery and agrees to work at 
the gallery one day a month.   
 
I’ve also been involved in several committees at my church and 
most recently was asked by my priest to use my artistic skills 
to paint a motif on our Easter Candle which is used at various 

RETIREMENT….LIFE AFTER LEGAL 
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Masses throughout the year.  I had never painted on a candle before, so this was a challenge for sure and 
I had a short deadline to get it done, but it turned out well and he loved it!  
 
I’ve also been able to travel to New York City twice at the invitation of Deb Geiger, CP, who had to go 
there for work (I paid my own way, just to clarify!).  We have been able to see some Broadway plays, 
visit the Metropolitan Museum of Art, the Museum of Modern Art, ride a carriage through Central Park 
and other “touristy” things! 
 
Before my last day of work, I had envisioned that within a month after my retirement, my house would 
be clean from top to bottom and every room completely organized and my yard would be ready for the 

Garden Tour.  Well, I’m still working on making that vision a reality!  But as you can see from this article, 
I stay busy doing things I like to do!  It is nice to have the option to sleep in or stay home and putter 
around the house.  I highly recommend it and just know that you will get there some day! 

 

           Roxann 
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AAPi Board - Restructured 
 

The Alabama Association of  Paralegals, Inc. (AAPi) is catching up with the times.  With the new 
age of  technology and the overlap of  duties, the decision was made to streamline the Board and 
reduce the number of  committee chair positions.  This move will also assist in the reduction of  
expenses for the Association.   
 
At the second regular meeting of  the Board of  Directors, held on December 6, 2014, Julie 
Craft, ACP, President, appointed a committee to review and make a recommendation to the 
Board regarding these positions.  After much research, discussion, and review, the restructuring 
committee suggested the new Board be composed of  the following:  President; 1st Vice 
President; 2nd Vice President-Membership; 2nd Vice President-Seminars; Secretary; Treasurer; 
NALA Liaison; Region Directors for Regions I, II, III, IV; Communications Chair; Ways and 
Means Chair and Professional Relations Chair. 
 
The Secretary will handle the duties of  Historian.  The duties of  the Ethics Chair will be 
handled by the 1st Vice President.  The duties of  the CLA Coordinator will be included in the 
NALA Liaison position.  The Communications Chair will include the duties of  the prior official 
publications director, public relations and technical chair.  The Professional Relations Chair will 
handle all duties associated with the state and local bar associations, student/school relations, 
and employment.  The Nominations and Elections Chair will be appointed prior to the annual 
meeting in accordance with the Bylaws and will no longer be a full year position.   
 
The restructuring does not impact the number of  voting positions on the Board.  The 
President; 1st Vice President; 2nd Vice President-Membership; 2nd Vice President-Seminars; 
Secretary; Treasurer; NALA Liaison; and Region Directors for Regions I, II, III, IV will remain 
as elected positions and will remain voting members.  The Communications Chair, Ways and 
Means Chair and Professional Relations Chair will be appointed by the President and will be 
voting members of  the Board.   
 
The Board voted on the restructuring plan at the third regular meeting of  the Board of  
Directors on March 14, 2015.  The motion passed by a unanimous vote.  The proposed Bylaw 
changes are published in this issue of  NOVUS and will be presented to the Membership at 
AAPi’s Annual Meeting to be held on August 15, 2015 in Orange Beach, Alabama.   
 
 

A Message from the Board of  Directors 

Sonya Graves 
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Welcome 

New 

AAPi 

Members! 
 

 

Laura Bicknell 

(Region I) 

 

John E. Burks, Jr. 

(Region I) 

 

Barbara Cooper 

(Region I) 

I am pleased to announce the 

appointment of Adrienne Berry and 

Cynthia Borden as Lead Paralegals 

for the United States Attorney’s 

Office for the Northern District of 

Alabama.  Our paralegal staffing 

has increased in recent years and 

we felt we could more effectively 

use our paralegals by dividing them 

into two sections.  Adrienne and 

Cynthia will supervise these 

sections.  Adrienne will supervise 

paralegals in both our Huntsville 

and Birmingham offices.  Cynthia 

will primarily supervise our white 

collar crime paralegals. 

 

Michael W. Whisonant, Sr. 
Chief, Criminal Division 
Assistant United States Attorney 
Northern District of Alabama 

CONGRATULATIONS! 

Adrienne Berry and  

Cindy Borden! 
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Attention NALA 

Members! 
 

NALA members will be electing eight officers and 

directors.  There are two contested positions.  AAPi's own 

Jeanie C. Johnson, ACP is running against Debra L. 

Overstreet, ACP for the position of Treasurer and Debby J. 

Sawyer, ACP is running against Dana G. Welcker, ACP, FRP 

for the position of Director - Region 3. 

 

The 2015 candidates for office are listed below: 
 

 
 

 

Voting members who cannot attend the NALA Annual Meeting in Tulsa, OK on July 24, 

2015 may designate other members to cast their votes.  To do this, voting members must 

file a "Designation of Proxy" form with the NALA Secretary and the NALA Credentials 

Chairman so that election officials know who will be voting on their behalf.  The 

designation of proxy form must be filed by June 24, 2015.  The form is available online, and 

a copy for the form was included in the May/June issue of Facts & Findings.  Remember to 

instruct your proxy holders how you wish your vote to be cast.  

First Vice President 
Cassandra Oliver, ACP 

Second Vice President 
Jill I. Francisco, ACP 

Secretary 
Melissa J. Hamilton, ACP 

Treasurer 
Jeanie C. Johnson, ACP 

Debra L. Overstreet, ACP 

Director - Region 2 
Jaye L. Koch, ACP 

Director - Region 3 
Debby J. Sawyer, ACP 

Dana G. Welcker, ACP, FRP 

Director - Region 4 
Ellizabeth H. Nellis, ACP 

Director - Region 8 
Annette R. Brown, ACP 

http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Oliver.pdf
http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Francisco.pdf
http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Hamilton.pdf
http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Johnson.pdf
http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Overstreet.pdf
http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Koch.pdf
http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Sawyer.pdf
http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Welcker.pdf
http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Nellis.pdf
http://www.nala.org/Upload/file/PDF-Files/2015-Convention/Brown.pdf
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Current Language 

8.6 BOARD OF DIRECTORS.  The Board of Directors shall be composed of the elected officers, (see Section 8.1 
herein), the Parliamentarian, the Region Directors (see Section 8.4 herein), the Public Relations 
Chairperson, Editor of the Official Publication, and the CLA Coordinator.  All have a vote with the 
exception of the Parliamentarian. 

 
Proposed language  

 
8.6 BOARD OF DIRECTORS.  The Board of Directors shall be composed of the elected officers, (see Section 8.1 

herein), the Parliamentarian, the Region Directors (see Section 8.4 herein), the Communications 
Chairperson, Professional Relations Chairperson, and the Ways and Means Chairperson.  All have a vote 
with the exception of the Parliamentarian. 

 
____________________________________________________ 

 
 

Current language 
 
9.4 VOTING REQUIREMENTS. The President, First Vice President, Second Vice President-Membership, Second 

Vice President-Seminars, Secretary, Treasurer, NALA Liaison, Public Relations Chairperson, Official 
Publications Editor, CLA Coordinator and Region Directors shall constitute the official voting members of 
the Board of Directors.  The Parliamentarian shall be a non-voting member of the Board. 

Proposed language 
 
9.4 VOTING REQUIREMENTS. The President, First Vice President, Second Vice President-Membership, Second 

Vice President-Seminars, Secretary, Treasurer, Region Directors, NALA Liaison, Communications 
Chairperson, Professional Relations Chairperson and Ways and Means Chairperson shall constitute the 
official voting members of the Board of Directors.  The Parliamentarian shall be a non-voting member of 
the Board. 

____________________________________________________ 
 

Current Language 
 

ARTICLE 11 

STANDING AND SPECIAL COMMITTEE CHAIRPERSONS 

11.1 STANDING COMMITTEES.  The President shall appoint the following Standing Committee Chairpersons: 
 
 Student/School Liaison  
 Nominations & Elections 
 Public Relations 

PROPOSED CHANGES TO THE BY-LAWS OF 
THE ALABAMA ASSOCIATION OF PARALEGALS, INC. 
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 Official Publication Editor 
 CLA Coordinator 
 Employment 
 Ethics 
 Historian 
 State & Local Bar Liaison 
 Technical 
 Ways & Means 
 

Proposed Language 

ARTICLE 11 

STANDING AND SPECIAL COMMITTEE CHAIRPERSONS 

11.1 STANDING COMMITTEES.  The President shall appoint the following Standing Committee Chairpersons: 

Communications Chairperson 
Professional Relations Chairperson 
Nominations & Elections  
Ways and Means Chairperson 

____________________________________________________ 
 

Current Language 

 
ARTICLE 12 

DUTIES OF ELECTED AND APPOINTED OFFICERS,  

REGION DIRECTORS AND CHAIRPERSONS 

 

12.1 PRESIDENT.  The President shall preside over all Board of Directors, Executive Committee and 
membership meetings.  The President shall appoint a parliamentarian and standing and special 
committee chairpersons as provided in these Bylaws.  The President shall pass files to successor 
immediately upon installation and shall cause all other officers and chairpersons' files to be passed to 
respective successors. The President shall be an ex-officio (nonvoting) member of all committees except 
the committee on nominations and elections. 

12.2 FIRST VICE PRESIDENT.  The First Vice President shall preside and shall assume all duties assigned to the 
President in the President's absence.  This officer shall automatically be Chairperson of the Committee on 
Educational Programs.  The First Vice President's duties shall include assisting the Second Vice President-
Seminars in planning seminars, workshops and working with NALA in the event of co-sponsorship of any 
programs. 

12.3 SECOND VICE PRESIDENT-MEMBERSHIP.  The Second Vice President-Membership shall automatically be 
Chairperson of the Membership Committee (if such Committee is established pursuant to Section 11.2 
herein) and shall be charged with the responsibility of developing programs to encourage membership in 
the Association.  This officer shall receive applications for membership and present names of applicants 
to the Board of Directors for acceptance or rejection in the event the Second Vice President-Membership 
has any question as to whether the applicant is eligible for membership.  Upon approval of membership in 
the Association, the Second Vice President-Membership shall cause the dues to be delivered to the 
Treasurer, and advise the new member of acceptance into membership, transmitting membership card 
and any other pertinent information as set out in the Standing Rules or as approved by the Board. 

12.4 SECOND VICE PRESIDENT—SEMINARS.  The Second Vice President—Seminars shall supervise the 
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planning and presentation of the Association's seminars for paralegals as the Board of Directors may 
designate, including obtaining speakers and sponsors.  The Second Vice President-Seminars shall also be 
responsible for fulfilling the educational requirements under Section 6.5 of these Bylaws. 

12.5 SECRETARY.  The Secretary shall be responsible for minutes for all meetings of Board, Executive 
Committee and Membership and maintaining permanent minutes.  This officer shall assist the President 
in any way, including giving notice of meetings.  Association minutes of any meeting shall be available to 
the NALA President upon request. 

12.6 TREASURER.  The Treasurer shall deposit all funds and make all disbursements, subject to approval of the 
Board and as provided in the budget.  Any extraordinary expenses must be approved by the Board before 
obligation to pay.  The Treasurer shall be Chairperson of the Finance Committee (if such Committee is 
established pursuant to Section  herein).  The Treasurer shall prepare a budget for the ensuing fiscal year 
which shall be adopted by the membership at the annual meeting.  The budget shall be submitted to the 
Executive Committee prior to presentation at the annual meeting.  The Treasurer and the President shall 
be bonded, with the premium paid by the Association. All disbursements of Association funds must be by 
Association check, signed by the Treasurer or the President.  The Treasurer shall submit written quarterly 
financial reports at each regular Board meeting to be attached to the official minutes as part of the 
permanent record.  Annual financial reports shall be furnished by the Treasurer at the annual meeting; 
provided, however, that such requirement shall be suspended by appropriate resolution of the 
membership at any annual or special meeting.  The Treasurer is responsible for keeping current roster of 
membership and reporting the membership annually to NALA with the renewal fee for continued 
affiliation with NALA. 

12.7 NALA LIAISON.  The NALA Liaison shall have the following duties: 

 (1) shall be a NALA member; 

 (2) shall be familiar with the NALA Bylaws and Standing Rules; 

 (3) shall receive minutes of all NALA meetings; 

 (4) shall represent the Association at the NALA annual meeting, unless one or more other 
representatives are approved by the Board; 

 (5) shall vote on behalf of the Association at all NALA Affiliates' meetings, unless another 
representative is approved to vote by the Board; 

 (6) shall file reports on Association activities to the NALA Affiliated Associations Director on forms 
provided by NALA Headquarters, as required by NALA and shall report all officers' names and all 
Association educational meetings and seminars to NALA Headquarters and the NALA Affiliated 
Associations; Director.” 

 (7) shall submit items the Association wishes discussed to the NALA Affiliated Associations Director, 
and shall participate in discussion sessions at NALA annual meetings, unless another 
representative is approved by the Board; 

 (8) shall prepare a report to Association members on the NALA annual meeting unless another 
representative attends the NALA annual meeting, which representative shall be required to 
prepare a report to Association members on the NALA annual meeting; 

 (9) shall, within sixty (60) days of passage, notify the NALA Parliamentarian and Affiliated 
Associations Director of any changes in the Association's Bylaws; and 
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 (10) shall be the main contact between NALA and the Association and shall be empowered to bind the 
Association. 

 (11) shall be a member of the governing body of this Association. 

12.8 PARLIAMENTARIAN.  The Parliamentarian shall attend all meetings and give opinions on parliamentary 
procedures upon request of the President.  This officer shall be familiar with Association Bylaws and  

 

 Standing Rules, NALA Bylaws and Standing Rules, shall receive all proposed bylaw amendments and  
standing rule amendments at least thirty (30) days prior to submission to the Board for review and 
approval. 

12.9 NOMINATIONS AND ELECTIONS CHAIRPERSON.  See Article 10 of these Bylaws. 

12.10 PUBLIC RELATIONS DIRECTOR.  The Public Relations Director shall have the duty of editing, approving 
and handling any and all material for publication pertaining to this Association, excluding the Official 
Publication of Association, including arrangements for radio and television programs or in any other 
media which would benefit this Association, as directed by the President or the Executive Committee. 

12.11 EDITOR OF THE OFFICIAL PUBLICATION.  The Editor of the Official Publication shall have charge of 
publishing and circulating the Association's Official Publication to the members of the Association as 
directed by the Board of Directors and approved by the President. 

12.12 CLA COORDINATOR.  The CLA Coordinator shall be responsible for: 

 (1) assisting all qualified paralegals to obtain CLA/CP or ACP status, 

 (2) coordinating the CLA/CP exam with NALA, 

 (3) promoting CLA/CP study groups or educational forums and mock examinations at seminars and 
workshops, 

 (4) maintaining a list of current CLA's, CP’s and ACP’s within the State of Alabama; and 

 (5) maintaining the CLA/CP application and study materials. 

12.13 DUTIES OF THE REGION DIRECTORS.  The Region Directors shall act at the pleasure of the Board and as 
further set out by the Standing Rules of this Association. 

 
12.14 STANDING COMMITTEE CHAIRPERSONS.  The Standing Committee Chairpersons shall act at the pleasure 

of the Board and as further set out by the Standing Rules of this Association. 

PROPOSED LANGUAGE 

ARTICLE 12 

DUTIES OF ELECTED AND APPOINTED OFFICERS,  

REGION DIRECTORS AND CHAIRPERSONS 

 

12.1 PRESIDENT.  The President shall preside over all Board of Directors, Executive Committee and 
membership meetings.  The President shall appoint a parliamentarian and standing and special 
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committee chairpersons as provided in these Bylaws.  The President shall pass files to successor 
immediately upon installation and shall cause all other officers and chairpersons' files to be passed to 
respective successors. The President shall be an ex-officio (nonvoting) member of all committees except 
the committee on nominations and elections. 

 
12.2 FIRST VICE PRESIDENT.  The First Vice President shall preside and shall assume all duties assigned to the 

President in the President's absence.  This officer shall automatically be Chairperson of the Committee on 
Educational Programs (if such Committee is established pursuant to Section 11.2 herein).  The First Vice 
President's duties shall include assisting the Second Vice President-Seminars in planning seminars, 
workshops and working with NALA in the event of co-sponsorship of any programs. This officer shall 
promote and publicize the NALA Code of Ethics adopted by AAPi, assemble information regarding 
possible changes in the NALA Code of Ethics and submit to the Board of Directors, and report any alleged 
violation of the NALA Code of Ethics to the President for action. 

 

12.3 SECOND VICE PRESIDENT-MEMBERSHIP.  The Second Vice President-Membership shall automatically be 
Chairperson of the Membership Committee (if such Committee is established pursuant to Section 11.2 
herein) and shall be charged with the responsibility of developing programs to encourage membership in 
the Association.  This officer shall receive applications for membership and present names of applicants 
to the Board of Directors for acceptance or rejection in the event the Second Vice President-Membership 
has any question as to whether the applicant is eligible for membership.  Upon approval of membership 
in the Association, the Second Vice President-Membership shall cause the dues to be delivered to the 
Treasurer, and advise the new member of acceptance into membership and transmitting membership 
card.  This officer shall also oversee this Association’s mentoring program and any other pertinent 
information as set out in the Standing Rules or as approved by the Board. 

12.4 SECOND VICE PRESIDENT—SEMINARS.  The Second Vice President—Seminars shall supervise the 
planning and presentation of the Association's seminars for paralegals as the Board of Directors may 
designate, including obtaining speakers and sponsors.  The Second Vice President-Seminars shall also be 
responsible for fulfilling the educational requirements under Section 6.5 of these Bylaws. 

12.5 SECRETARY.  The Secretary shall be responsible for:  
(1) minutes for all meetings of Board, Executive Committee and Membership and maintaining permanent 

minutes; 
(2) assist the President in any way, including giving notice of meetings;  
(3) make the Association minutes of any meeting available to the NALA President upon request;  
(4) assemble and maintain an organized and properly dated continuing historical register of activities and 

special projects of AAPi, including, but not limited to, seminars, fundraisers, special events, or any other 
activities as may be directed by the Board; 

(5) maintain in the historical register all AAPi pictures, special events, news media and magazine articles and 
any other information relating to projects or accomplishments of AAPi; 

(6) maintain historical register for availability to the membership at each Annual Meeting of the membership, 
seminars, or any other special meetings as may be directed by the Board; and 

(7)  the Secretary shall not responsible for maintaining copies of AAPi materials required to be maintained by 
another Board member or Committee Chairperson as directed by the Bylaws or Standing Rules;  

 

12.6 TREASURER.  The Treasurer shall deposit all funds and make all disbursements, subject to approval of 
the Board and as provided in the budget.  Any extraordinary expenses must be approved by the Board 
before obligation to pay.  The Treasurer shall be Chairperson of the Finance Committee (if such 
Committee is established pursuant to Section 11.2 herein).  The Treasurer shall prepare a budget for the 
ensuing fiscal year which shall be adopted by the membership at the annual meeting.  The budget shall be 
submitted to the Executive Committee prior to presentation at the annual meeting.  The Treasurer and 
the President shall be bonded, with the premium paid by the Association. All disbursements of 
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Association funds must be by Association check and/or debit card, signed or held by the Treasurer or the 
President.  The Treasurer shall submit written quarterly financial reports at each regular Board meeting 
to be attached to the official minutes as part of the permanent record.  Annual financial reports shall be 
furnished by the Treasurer at the annual meeting; provided, however, that such requirement shall be 
suspended by appropriate resolution of the membership at any annual or special meeting.  The Treasurer 
is responsible for keeping current roster of membership and reporting the membership annually to NALA 
with the renewal fee for continued affiliation with NALA. 

 
12.7 NALA LIAISON.  The NALA Liaison shall have the following duties: 
 (1) be a NALA member; 

 (2) be familiar with the NALA Bylaws and Standing Rules; 

 (3) receive minutes of all NALA meetings; 

 (4) represent the Association at the NALA annual meeting, unless one or more other representatives 
are approved by the Board; 

 (5) vote on behalf of the Association at all NALA Affiliates' meetings, unless another representative is 
approved to vote by the Board;  

 
 (6) file reports on Association activities to the NALA Affiliated Associations Director on forms 

provided by NALA Headquarters, as required by NALA and shall report all officers' names and all 
Association educational meetings and seminars to NALA Headquarters and the NALA Affiliated 
Associations; 

 
  (7) submit items the Association wishes discussed to the NALA Affiliated Associations Director, and 

shall participate in discussion sessions at NALA annual meetings, unless another representative is 
approved by the Board; 

 (8) prepare a report to Association members on the NALA annual meeting unless another 
representative attends the NALA annual meeting, which representative shall be required to 
prepare a report to Association members on the NALA annual meeting; 

 (9) within sixty (60) days of passage, notify the NALA Parliamentarian and Affiliated Associations 
Director of any changes in the Association's Bylaws;  

 (10) be the main contact between NALA and the Association and shall be empowered to bind the 
Association;  

 (11) be a member of the governing body of this Association;  

 (12) assist all qualified paralegals to obtain CLA/CP or ACP status;  

 (13) coordinate the CLA/CP exam with NALA;  

 (14) promote CLA/CP study groups or educational forums and mock examinations at seminars and 
workshops;  

 (15) maintain a list of current CLA's, CP’s and ACP’s within the State of Alabama; and 

 (16) maintain the CLA/CP application and study materials. 
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12.10 This Section was intentionally deleted. 
 
12.11  This Section was intentionally deleted. 
 
12.12  This Section was intentionally deleted.  
 
12.13 REGION DIRECTORS.  The Region Directors shall have the following duties:   
 
 (1) work to develop AAPi in their respective regions; 
 
 
 (2) make contact with new members of their respective regions advising of functions and activities of 

AAPi in the region; 
 
 (3) organize functions such as luncheons and other gatherings (education optional) of paralegals/

legal assistants in their respective regions, working within that region’s designated budget, if 
possible; 

 
 (4) assist the Second Vice President-Seminars in soliciting sponsors for seminars held within their 

regions, as well as speakers, if requested by the Second Vice President-Seminars;  
 
 (5) execute all contracts in connection with region functions or activities upon approval of President; 

and  
 
 (6) may appoint a committee to hold a Region Fundraiser.  The Region Director must chair such a 

committee and such committee must seek the advice, assistance and approval of the Ways and 
Means Chair and keep the Ways and Means Chair informed of the progress of such Region 
Fundraiser. 

 
12.14 STANDING COMMITTEE CHAIRPERSONS.  The Standing Committee Chairpersons shall act at the pleasure 

of the Board and as further set out by the Standing Rules of this Association. 

These proposed By-Law changes will be presented to the membership and 

voted on at the Annual meeting on Saturday August 15, 2015. 

 
If you cannot attend the meeting, you can submit your proxy.  Forms will 

be provided in the next edition of NOVUS. 
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ALABAMA ASSOCIATION OF PARALEGALS, INC. 
Patti S. Strickland 

Nominations & Elections Chairperson 

Post Office Box 1347 

Mobile, Alabama 36633-1347 

Telephone:  251/344-8181 

Facsimile:   251/344-6629 

Email: patti@sshlawpc.com 

   

 CALL FOR DECLARATIONS OF 

CANDIDACY 
  

OFFICIAL NOTICE REGARDING ACCEPTANCE OF DECLARATIONS OF 

CANDIDACY 

  

AAPi's election of officers is held each year at its annual meeting in August.  Along with this notice you 

will find the requisite form to declare candidacy for office.  If you wish to be placed on the slate of 

candidates for office for the 2015-2016 fiscal year, please complete the form and submit it to Patti 

Strickland, Nominations and Elections Chairperson.  Declarations of Candidacy must be received by the 

deadline of June 16, 2015, unless postmarked on the deadline. 

  

In fairness to all candidates, late declaration forms will NOT be accepted.  NO EXCEPTIONS.  The 

following standards of timeliness according to method of delivery will apply: 

  

HAND DELIVERY    Your form must be received by the Nominations & Elections Chairperson on or before 

June 16, 2015. 

  

EMAIL    A declaration form sent by email must be received on or before the close of regular business 

hours on June 16, 2015. 

  

FACSIMILE    A declaration form sent by facsimile must bear the receiving facsimile machine's time/date 

stamp showing that it was received on or before the close of regular business hours on June 16, 2015. 

  

OVERNIGHT DELIVERY SERVICE (FEDEX, UPS, AIRBORNE, ETC.)   Declarations submitted by this form 

of delivery must be received by the Nominations and Elections Chairperson on or before June 16, 2015. 

  

REGULAR U.S. MAIL   Declarations sent by U.S. Mail must bear the U.S. Postal Service's postmark 

showing it was mailed on or before June 16, 2015.  If you have your law firm's meter mail stamp on the 

envelope bearing the date June 16, 2015, but do not get it in the mail in time to get the Postal Service's 

June 16, 2015, postal stamp, your form cannot be accepted. 

  

The Bylaws of the Alabama Association of Paralegals, Inc. outline the requirements and duties of each 

board office.  For your convenience in considering a candidacy for a board position, we are presenting 

here the duties and requirements for each position. 

  

 

 

mailto:patti@sshlawpc.com
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FIRST VICE PRESIDENT 

This officer assists the President in any manner necessary to accomplish the goals of the association. 

  

Job Description:  Presides at meetings in absence of the President.  Follows up with those that have 

been drafted or volunteered for various association activities or tasks to ensure their timely completion. 

Chairs the Education Committee. 

  

 SECOND VICE PRESIDENT-SEMINARS 

  

This officer coordinates educational opportunities for the membership. 

  

Job Description:  Makes all arrangements for educational seminars sponsored by the 

membership.  Arranges for speakers and seminar locations. 

   

SECOND VICE PRESIDENT-MEMBERSHIP 

  

This officer distributes information about AAPi to prospective members and maintains official 

membership rolls for the Association. 

  

Job Description:  Sends out dues notices.  Receives membership applications and prepares membership 

packets for new members.  Maintains membership database. 

   

SECRETARY 

  

This officer is responsible for preparing accurate records of what occurs at all meetings and maintaining 

past records. 

  

Job Description:  Must be a good listener and display ability to take accurate notes.  Must be able to 

prepare accurate synopses of important information. 

   

TREASURER 

  

This officer is responsible for maintaining accurate financial records of the Association. 

  

Job Description:  Works with accounting software to prepare accurate and timely financial 

reports.  Works with President to develop and maintain annual budget.  Pays all bills and handles all 

banking transactions for the Association.  Works with First Vice President-Membership to remind 

members of dues and fees owed. 

   

NALA LIAISON 

  

This officer is responsible for maintaining contact and working closely with NALA as well as ensuring that 

AAPi complies with all requirements to maintain its status as a NALA Affiliate in Good Standing. 

  

Job Description: Must be a NALA member at the time of nomination.  Prepares and submits quarterly 

and annual reports to NALA as required.  Works with Treasurer to ensure that annual NALA dues are 

timely paid.  Works with First Vice President to ensure that the Association meets NALA's educational 

requirements.  Works with Parliamentarian to ensure that bylaw changes are submitted to NALA for 

approval.  Works with President to ensure that our goals and projects are consistent with those of 

NALA.  Keeps membership informed about news and programs.  Keeps NALA informed about AAPi 

activities.  Works with CLA Coordinator to obtain current information from NALA. 

   

REGION DIRECTORS 

  

These four officers oversee the activities for their assigned region of the State. 

Job Description: Plan and coordinate activities and meeting at the regional level for AAPi members in 

each of the four geographic regions. 



 17 

 



 18 

NOVUS 

NOVUS is the official publication of the Alabama Association of Paralegals, Inc.  This 

publication is published quarterly, and is a benefit of membership in AAPi.  Subscriptions to 

NOVUS are included in annual membership fees. 

 
To submit materials for publication in NOVUS, please contact the Official Publication Editor, 

Jebbie Austin, at jra@cunninghambounds.com.   

 
Opinions expressed in articles and features herein are those of the author(s), and do not 

necessarily reflect the views of AAPi.  The Editor strongly encourages the submission of 

materials for publication; however, the Editor reserves the right to edit material and accept 

or reject materials submitted. 
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The annual meeting of 

AAPi will be here before 

you know it.  Now is the 

time to be thinking about 

how you can be involved in 

the future of  th is 

organization.   

 
Consider your talents, 

review the positions that 

are available, and make 

your declaration.  Don’t 

forget the many committee 

positions that need to be 

filled.   

 
Let your Region Director 

or any other Board 

Member know you want to 

work for the future of 

AAPi.  You won’t regret it! 
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